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PCARD USE FORM 
Submit along with detailed receipt 

Box/CES-NW Region/PCards/Forms/PCard Forms REV 4/27/23

 Agenda List of Attendees (indicate employee, DCC, stakeholder,etc.) Itemized Receipt

*For a group of 25 or more, instead of a List of Attendees, list the number of people in attendance: _______

and their UofA Affiliation ____________________________________________________________________

*FOR ADMIN USE ONLY*

Account # ______________________   Dept # _______  

DOC ID # _______________________  Transaction # _________________________ 

Rental car DOC   _________________  Car fuel DOC # _______________   If Travel Exp, TA # _______________ 

Items Purchased: 

Description Cost Sub-Acct Obj Code 
Sub-Obj 

Code Project Code 

Shipping 

Sales Tax  Tax Exempt* 

Total Dollar Amount 

*Tax exempt codes: 3490, 3820, 3870, 5520, 5540, 5560*, 5810, 5830, 5850, 7810, 7820, 7830, 9175
*Do not use 5560 for shipping charges that including handling charges.

Card Holder: ______________________________ Purchase Date: ____________________________________ 

Program Info: _____________________________ Vendor Name: ____________________________________ 

Who Benefits: ______________________________________________________________________________ 

What was Purchased: _______________________________________________________________________ 

When/Where is the event: ___________________________________________________________________ 

Why Purchased: ____________________________________________________________________________ 

How does it benefit the UofA? ________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 
ATTENTION: An agenda and list of attendees are required for all food purchases; with the exception of food purchased for demonstrations.
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	Program Info: James 4-H Camp
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	Who Benefits: The University of Arizona James 4-H Camp employees and clients who attend the various camps
	What was Purchased: 
	WhenWhere is the event: The James 4-H Camp in Yavapai County on Mingus Mountain
	Why Purchased: 
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	Text1: The James 4-H Camp is an accredited permanent camping facility located in 
	Text2: Yavapai County on Mingus Springs Mountain. It provides provides high quality outdoor learning programs for youth and 
	Text3: adults to participate in learning leadership, citizenship and life skills on behalf of the University of Arizona.                       


